
 
Office of the Registrar 

Claremont McKenna College 
500 E. Ninth Street 

Phone: 909-621-8101    Fax: 909-607-6015 
Email: transcripts@cmc.edu 

 
Please sign completed form and mail, fax, or scan & email to our office. You may use an electronic 
signature file ONLY if it is a viewable handwritten signature. Digital certification will not be used. 

 
Total Pages (including this one) ________ 
 
Current full legal name:  Date of Birth:  

Name while attending CMC:  Dates of Attendance:  

CMC ID or last 4 digits SSN:    

 

My Return Address:   

   

 Phone:  

 Email:  

   

   

** We will contact you when your request has been processed and if we have any questions. 

  

Address for transcript 1:          #of copies ________  Address for transcript 2:           #of copies ________ 

   

   

   

   

   

 

Choose One:   US Mail      FedEx (recipient phone #               ) 

CC# ______________________     Exp: __________  Signature _____________________________________      

*There is no charge for transcripts sent by US mail. For FedEx delivery, supply your credit card number and expiration date or 
a FedEx account number along with the phone number of your recipient. FedEx will bill your card or account directly.  FedEx 
will not deliver to PO Boxes. 

           

Special Instructions, if any:  

  

  

 

 
My Signature:   Date:  
 
Be sure to sign and date this form before submitting it to the Registrar’s Office. We cannot 

release your transcript without your signature. 
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